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1. O0uue noiowens,

.1 Hens jrannoro Honoxenus siBasercs 3alinta NepCcoOHaIbHBIX JIAHHBIX PaOOTHHKOB OT
HECAHKIMOHMPOBAHHOI'O JIOCTYIIA, HCIIPABOMEPHOTO UX HCIIOJIb30BAHMS U yTPATHI.
1.2 Hacrogiee [Monoxkenne pazpaGorano na ocnoBanun crateil Koneturyunu PO, tpynosoro
kojiekca P, Kozjekca PD 0 aytMHHHCTPATHBHLIX PABOHAPYIIEHUX, [ pak1aHCcKoro Kojiekea
P®, Yronosroro kojekca PO, a takke dejiepaisioro 3akona «O6 unpopmalii,
HH(POPMATH3AHK W 3aLLHTEe HHPOPMALLHTH Y
1.3 Ilepconasibrbie JlaHHbIC OTHOCATCS K KATErOpHH KOH(H/IeHIMaIBHOI nHbopMaln. Pesnm
KOH(H/ICHIMAIBLHOCTH NEPCOHAILHBIX JIAHHBIX CHUMAETCS B C/IyuasX o0e3THUHBAHUS HIIH 110
HCTCHEHHH 73 JIET CPOKa XPAHCHHS, €CIIH HHOE HE ONPEeIe/IEHO 3aKOHOM.
1.4 Hacrosiiee nososkenue yreepikiaetes 1 BBOAUTCS B ACHCTBHE TIpUKa3oM 3apeytouieii JJOY
M SIBASCTCS 0053ATCAbHBIM JUIS UCTIOJHEHHS BCeMH PaBOTHHKAMH, HMEIOIIMMH JIOCTYIT K
MEePCOHAILHBIM JAHHBIM COTPYUHHKOB,

2. lousiTie M COCTAB MEPCOHANBLHBLIX TAHHBIX,
2.1 Hepconannuple lanubie paboTHUKoB — HHbOpMAaIms, HeoGX0nMas paGoTONATEIIO B CBS3H ¢
TPYAOBLIMH OTHOLICHHAMH H Kacalomuecs KonkpetHoro padoruuka. [loa nndopmauueit o
PADOTHHKAX ITOHUMAIOTCS CBE/ICHNS O (haKTax. COOBITHSIX H 0O0CTOATENBLCTBAX KH3HU paboTHHKA,
HO3BOJISIONIME €10 JIMYHOCTH,
2.2 B cocTas nepeoHaibubIX JIAHHLIX pabOTHHKA BXOISAT
- dHKETHBIE W OHOrpaduiecKkue JIaHHbIe;
- o0paszosanue:
- CBCJIEHHE O TPYJIOBOM H 001IIEeM cTaxe;
- CBEJIEHHE O COCTABE CCMbH:
- HACIIOPTHBIE JIAHHbIC!
- CBCACHMS O BOMHCKOM YHETC]
-CBCJ/ICHHs O 3apabOTHOM rjare CoTpyAHUKA;
CBCJIEHHS O COLHAIBHBIX JILIOTAX;
CHELHATLHOCTD;
3aHUMaeMast JI0JKHOCTh:
HATHYHE CYAIMMOCTEH:

APeC MECTa IKHTeNLCTBRA;
JoMalHKi Tenedon;

MeCTO paboThl WK yueObl WICHOB CEMBH H POJICTBEHHHKOB;

XApakTep B3aUMOOTHOIICHHH B CEMbe:

COJICPIKAHHE TPYJIOBOTO A0MOBOPA:

COCTAB JICKIAPHPYEMbIX CBE/ICHHH O HJIHYHMK MATEPHAIbHBIX LIEHHOCTEIT;
COACPIKANMEC JICKNAPAIIHH, MOAABACMOMH B HAJIOTOBYIO HHCIIEKLHIO;

MOVIHHHUKH H KOIHH TPUKA30B 110 JIHYHOMY COCTaBY:

JIHYHBIC JI€J1a U TPYJLOBLIC KHUAKKH COTPYAHHKOB;

OCHOBAHMS K MPHKA3AM 110 JUUHOMY COCTaBY;

- JICTIL COIEPIKALINE MATEPHAIILI 110 TIOBBLILICHUIO KBAJIH(HUKAIMH H 11epPeroroToBKe
COTPY/IHUKOB. HX @TTCCTAIMN, C/1YKEOHBIM PACC/Ie/IOBAHUSIM.

2.3, Jlokymentwl,  ykasaHupie B 1. 2.2, gacroswlero  IIoJokeHHs,  ABISIOTCH
KOH(HACHIMAILHBIMHU, XOTSI, YUHTHIBAS X MACCOBOCTL U €IMHOE MECTO 06paGoTKH M XpaHeH s
- COOTBETCTBYIOUMI IpU() OrpaHMUCHHs HA HUX HE CTABUTCS.

3. O6paboTka nepcoHaAIbLHBLIX TAHHBIX

3.1 TToyt oGpaboTkoii nepecoHaibHBIX JANHBIX PAGOTHHKA TOHUMAETCS TIOTyUeHHE, XpaHeHHe,
koMOMHHpOBAHKE. nepeflaua Win moGoe JApYyroe MCHONb30BAHHE MEPCOHATBHBIX JAHHBIX
padOTHHKA.

3.2. B uensx obecrieueHns npas v cBo0OJ 4eoBEKa M IPAKIAHHHA PaBOTOMATENh H €ro
npeacrasuresnn npu  obpaboTke nepcoHalbHbIX JIaHHBIX paboTHHKa 00s83aHbl  COOIOAATD
caeayrouie odwue TpeboBanus:
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3.2.1. O0padoTKa nepcoHanbHbIX AaHHBIX pa0OTHHKA MOIKET OCYIIECTBIIATHCH HCKIIOUHTEIBHO
B 1ensx oOecrieueHust coONIOJACHUS 3aKOHOB M HMHBIX HOPMATHBHBIX MPAaBOBBIX AKTOB,
cojeiicreus  paboTHUKamM B Tpyjoycrpoiicrtse, 0OyueHHH W IIPOJBMIKEHHH MO ClyxOe,
oOecriedenns  JIMUHOM  OezonacHOCTH  paDOTHHUKOB, KOHTPOJIA KOJMYECTBA M KayecTsa
BBLIOJHAEMOMN paBoThl H o0ecrieueHts COXPaHHOCTH HMYIIECTBA.

3.2.2. lpu onpeaenenun obvema M cojepikanus, o0padaTbiBaeMbIX MEPCOHATLHBIX JAHHLIX
paboTHnka paboTojaresns fojken pykosoacTBosathest Koneruryuumeit Poccuiickoit ®deneparim,
TpyoBeIM KOJIGKCOM M MHBIMH (peiepaibHbIMU 3aKOHAMH,

3.2.3. Tlonyuenue nepecoHaIbHBLIX AAHHBIN MOKET OCYLLECTBISITLCS KAK [1yTeM IpecTaBieHusl
MX caMUM pabOTHHKOM, TaK M MYTEM MOJTYUYESHHsI HX U3 HHBIX HCTOYHHKOB.

3.2.4. IlepcoHaiibHbIE aHHBIE CEAYET MOJNIYYaTh ¥ HEr0 camoro, ¢ MUCLMEHHOIO COrJIacHs Ha
00paboTKy nepcotaIbHbIX AaHHbIX paboTHHKA.

Fean  nepconaibubie  ganubie  pabOTHUKA  BO3ZMOMKHO — MOJYUHTD MOJALKO Y MPembell
cmoponst, TO paboTHHK JI0JKeH OBITh YBeJIOMIIEH 00 3TOM 3apaHee, U 0m He20 O0NICHO Obinb
noayyeno  nucomennoe coanacue. Padorojgarenb J100#KeH cooOWMTL pabOTHHKY O LEJsX.
IPEAIIOIAraeMbIX HCTOUHHMKAX M Crocodax IOyuyeHHs MNEepCOHAIbLHBIX JAHHBIX, @ TaKkKe O
Xapakrepe MOUICKAIUX  TMOJAYYCHHIO [IEPCOHAJBHBLIX JIAHHBIX M IOCHEACTBHAX OTKa3a
paboTHHKA AaTh IIMCLMEHHOE COIJIacHe Ha UX MOJy4YEHHe,

3.2.5. Paborojarens He WMeer npasa nojydarb ¥ o0pabaTbiBaTh MEPCOHANbHbBIC JaHHbBIE
PADOTHHKA O €20 NOMUMUYCCKUX, PEAUSHOZNBIX U UHBIX YOeHCOeHUsX Ut 4acmuoil ycusnu. B
CRAyqasx, I:’('I?()('])(’{)C'H?()’L’HH() COHIANNGLIX ¢ Gonpocdmil Hl'j))'()()(:‘b!.\' ()HH-:’()HI(.’H[—II\I, OAHHBIE O
wacmnol  dlcuznu - pabomnuka (ungopmayus 0 ACUIHEOCIMENLHOCMU 6 chepe CeMelnbix
OblMOGHLY, AuunbLX  omuowenuit) vMozym Owvimo noayuenst u obpabomansl pabomodamenem
MOABKO € €20 RUCLMENHO2O CO2NACUM.

3.2.6. Paboronarens He MMEET NpaBo mojyudaTh W 00OpabaThiBaTh MEPCOHAIBHBIE MAHHBIC
paloTHHKA O €ro  YICHCTBE B OOUICCTBEHHBLIX OOBEAMHEHHSX WIH €ro  npodCcoro3Hoi
NEATENLHOCTH, 38 HCKIIIOUEHHEM CIIYUACB, [PEyCMOTPCHHLIX (De/lepalbHBIMU 3aKOHAMH.

3.3. K oOpabotke, nepefaye M XpaHCHHIO TEPCOHAIBHBIX JIAHHBIX PabOTHHKAa MOTYT MMETh
JOCTYI COTPYIHHKH

- 3aBeYIONLHI

-BOCNHTATE/b

3.4. Menoin30oBanne NepeoHAIbHBLIX JIAHHBIX BO3MOKHO TOJBLKO B COOTBETCTBHH C 1IEJISIMH,
OMNPEJICHBIIHMH HX TMOJYUYCHHE.

3.4.1. llepconanphble aaHHble HE MOryT ObITb MCHNOJIB30BAHBI B LEJNSX [PHYHHEHHS
HMYHICCTBEHHOIO M MOPAJILHOIO Bpe/la IPakaHam, 3aTpyJAHEHHUS peaju3aliu npas U ¢Bo0o
rpaxian Poceniickoit @epepaunn. Orpannuenue npas rpaxgiad Poccuiickoit @eaepauun na
ocHoBe Henoapzosanus Mudopmanud 00 HMX  COLUMAJIBHOM IMPOHCXOKJIEHHH, O pacoBOii,
HAHOHALHOMN, S3LIKOBON, PEJIMIHO3HON U napTHHHON NPUHANIEIKHOCTH 3allpelIeHo U KapaeTcs
B COOTBETCTBHH C 3aKOHO/IATE/ILCTBOM,

3.5. llepesiaya nepcoHaILHBIX AaHHBIX pab0THHKA BO3MOYKHA TOJILKO ¢ co2nacus
patomnura B CIy4asix, HpsIMO NMPEYyCMOTPEHHBIX 3aKOHOAATEILCTBOM,

3.5.1. Tlpw nepenave nepcoHannibiX  JaHHpix  pabornuka paborojparesb J0JBKeH
cobmonath cneayloue rpebopanus:

e fie coo0uaTe nepeoHanbHbIe Aannple paboTHUKa TpeThel cTopoHe 06e3 MHCEMEHHOTO COrliacusi
paboOTHHKA, 33 MCKIIOYEHHEM CllydaeB, KOrja 3T0 HeoDXOAMMO B LeJsIX MpeLynpekIeHus
VIPO3bl JKH3HH H 370pOBLIO pabOTHUKA, @ TAKKe B Cyyasix, YCTAHOBJICHHBIX (pe/lepaibHbIM
3AKOHOM;

® He COOOLIATD EPCOHAILHBIC JlaHHble pabOTHHKA B KOMMEPUECKUX 1e/siX 0e3 ero nMCbMEeHHOro
corziacusi;

¢ [IPCAYIPEANTE JIMIL, MOAYHAIOIMX MepcoHalibHbIC JlaHHble palOTHUKA, O TOM, YTO HTH JaHHbIC
MOIYT OBITh HCIOJBL30BaHbL! JIMIIL B LEJIsX, Ul KOTOPBIX OHM coOOLIeHbl, H TpeOoBaTh OT
THX JIMIL TOATBEPK/ICHUSA TOro, 4TO 93TO npaBuio cobmojieno. Jluua, nonywarouue
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nepcoHanabHble  janupie  pabornuka,  o0s3aHbl  cobnomath  PeKMM  CEKPETHOCTH

(konpuaeHumansuoctH).  Jlannoe  MoOJOKEHHE  HE  pacnpocTpaHseTes — Ha oOmeH

NEPCOHAILHBIMK - JaHHbIME - pa0OTHHKOB B [OPs/IKe,  YCTAHOB/ICHHOM (henepaibHbIMH

JAKOHAMH:

- pa3peu1afL JOCTYI K [EPCOHAIBHBIM  JaHHBIM  PabOTHHKOB  TOJBKO  CHCHHAIBHO
YIOMHOMOUYEHHBIM JIHIAM, OTPe/Ie/IeHHBIM TIPHKA30M 110 OpraHu3allny, pH 5TOM yKa3aHHbLIC
MM JIO/DKHBL MMETh [PaBO TMOAYYaTh TOJBKO Te MEPCOHAIbHBIE JIAHHBIE pabOTHHKA,
KOTOpPbIE HEOOXOIMMbI /115l BBIMOMHEHHS KOHKPETHBIX (hYHKIHI,

e HE 3ANPAIIMBATL HUH(OPMAIHIO O COCTOANHH 3/10pOBbs pabOTHHKA, 3d HCKIIOYCHHEM TeX
CBEJIeHII, KOTOpBIE OTHOCATCS K BOMPOCY O BOIMOKHOCTH BLINOJICHHS PAbOTHHKOM
TPYA0BOIl QyHKILHH;

e niepeJiaBath MEpCoHAIbHbIC JaHHbie pabOTHHKA TIPEACTABUTENSIM PabOTHUKOB B IOPAJIKE,
yeranonineniom Tpy/loBbIM KOIEKCOM, M OrPaHMYMUBATL 9TY HH(OPMALHIO TOJIBKO TEMH
HepCOHAILHLIMA JAHHBIMH PA0OTHHKA, KOTOPbIE HCOOXOAMMBI /U BBITIOJHCHHS YKa3aHHLIMH
HPEJICTABUTENAMM HX (DYHKIHIL
3.5.2. Tlepesaua nepeoHaibibIX JAAHHLIX OT JAeP/KaTEe/s il Cro NPeACTABUTEICH BHEUIHCMY

NOTPeOUTENIO MOKET AOMYCKATBCSd B MHHHMAIbHBIX 00beMaxX M TOJBKO B LEJAX BbIIOIHCHHI

3a/1a4, COOTBETCTBYIOLIHX 00BLEKTHRHOM npuunie cOopa 3THX JIAHHBIX.

3.5.3. Tlpn nepejaue nepcoHaIbHbIX JaHHBIX paboTHHKA noTpeGUTeNsM (B TOM 4HMCIC U B
KOMMEPUCCKHX 11e/151X) 3a [pe/e/bl Oprann3alnu paboTonatesib He JIO/DKeH coo0uarh JTH
JAaHHBIE TpeThel cTopotie 0e3 NMCLMEHHOIO corjiacusd paboTHHKA, 3a UCKIIIOYCHHEM CJIy4acs,
KO 5T0 HEOOXOMMO B LEISIX NPEYIPEIICHNS YIPO3hI K3 I 3/10poBbI0 pabOTHHKA HIIH B
Clydasx, YCTAHOBICHHBIX (pelepaibHbIM 3aKOHOM.

3.6. Bee smepol konuieHmansHoctn mpu cbope, o0paboTke M XpPaHECHHH I1EPCOHANLHDBIX
JAHHBIX  COTPY/UHKA  PACIPOCTPAHSIOTes Kak Ha OymaHble, TaK H Ha DJICKTPOHHBIC
(ABTOMATH3UPOBAHHBIC) HOCHTEIH HHOPMALHH.

3.7. He jponyckaercs OTBEuaTh Ha BONPOCHI, CBA3AHHBIE € NEpesadeil 1epeoHaIbHolH
HHpopMaluu no Teaedony uiau Qakcy.

3.8, Xpanenue MepcoHaIbHbIX JAHHLIX JOKHO POHCXOUTE B MOPAJIKE, HCKIIFOUAIOLIEM HX
YTpaTy WM UX HEIIPaBOMEPHOE HCTIOJIB30BaHHE.

3.9. Ilpu npuusTHM pelICHHH. 3aTParHBAlOLMX HHTEpechl paboTHHKA, paboTojarelh HE
HMEET  [paBa  OCHOBBLIBATLCS  HA  NEPCOHAIBHBIX  JAHHBIX — pabOTHHKA,  MOJYUEHHBIX
HCKJIOMMTENLHO B pe3ylibTate MX  aBTOMATH3MPOBaHHON 0OpaboTKH WM DNEKTPOHHOIO
noayuenus. PabotojaTeb yUHTLIBACT JAHUHbIC KauecTsa paGoTHHKA, €ro A00pOCOBECTHBIA M
¢ hexTUBHBIH TPYL.

4. JlocTyn K nepeoHaibHbIM AaHHBIM

4.1. Buyrpenuuii g1ocTyi (JIOCTY BHYTPH OPraHU3allum).

4.1.1. Tlpago jnocrtyna K nepcoHaIbHbIM JTAHHBIM COTPY/IHUKA HMEIOT:

4.1.2. Tlepeuenn JIMIL. MMEIOIMX JOCTYII K MEPCOHAIBHBIM JIAHHBIM PabOTHHKOB,

ONPE/ICAACTCS TIPHKA3OM  3aBEAYIOIEI0 W MHCLMECHHOTO  0043aTC/BCTBA O HCPA3IVIALICHHH

MEePCOHAIBHBIX JIAHHBIX PA0OTHHKOB.

4.2. BHeUuIHUH JI0CTyII.
4.2.1. K yneny maccoBplX norpedurelieid nepcoHanbHbIX JI@HHbIX BHE OPraHU3alii MOXKHO

OTHECTH FOCYIAPCTBCHHBIE M HETOCYAaPCTBEHHbIE (PYHKLIHOHAIBHBIC CTPYKTYPBL.

CBOCH KOMIICTCHILHH.

4.2.3. Oprasusauud, B KOTOPble COTPYAHHK MOMKET OCYUIECTBIATL HMEPEUHCICHUS
JCHEKHBIX  CPE/ICTB  (CTPAXOBLIC KOMIAHMHM, HEroCYIapcTBEHHBIE [EHCHOHHBIE (OHIEL,
O/aroTBOPHTE/ILHBIC  Opralu3allii. KPEJANTHBIE YUPEKIACHHA), MOIYT MOIYUYHTBL JIOCTYI K
NepcoHaILHBIM JAaHHBIM paloTHHKA TOJNLKO B CJIyHae €ro MUCbMEHHOr0 pa3peiieHusl.

4.2.4. JIpyrue opraHu3ariui.



Csejienust 0 paboTaloleM COTPYAHHKE UM YIKE YBOJICHHOM MOTYT ObITh NPEIOCTaBIcss
JPYTOit OpraHn3alii TOJABKO ¢ IHCbMEHHOTO 3anpoca Ha OJaHKe OpraHu3alliy, ¢ NPHIOKEEHNEM
KOIMKM HOTAPHAILHO 3ABEPEHHOTO 3asaBIeHUs pabOTHHKA.

llepconasibhble JlaHHbIC COTPYAHHKA MOrYT OBIThb MNPEAOCTABIECHbI POACTBEHHHKAM MM
wienam ef'o ceMbH TOALKO ¢ NHCLMEHHOTO PaspelleHHs CaMOro CoTPYAHHKA.

B ciyuae passoja Obisuias cynpyra (Cynpyr) HMEIOT npaso o0paTHTLCS B OPraHH3alHIo ¢
MHCBMEHHBIM 3aPOCOM 0 pazMepe 3apaboTHOIl niaTel coTpyaHuka 6es ero cornacus (YK PD).

5. 3ammTa nepeoHaibHbLIX AAHHBIX
5.1. Tlojt yrpo3oit uim OnacHOCTBIO YTPAThI NMEPCOHAIBHBIX JIAHHBIX TTOHHUMACTCH eJIMHHYHOE
MM KOMILIEKCHOE, peaslbHOC WM NOTEHUHANLHOE, AKTHBHOE MJIM IACCUBHOE [POsBICHHE
310YMBIIUIEHHBIX BO3MOKHOCTEH BHEUIHUX WJIM BHYTPEHHHUX HCTOUYHHKOB YIPO3bl CO3/1aBaTh
HeOJaronpusiTHbie COOLITHS, OKA3LIBATL JlecTabHIN3HPYIOLLee BO3/IeiiCTBHE HaA 3ALHLIAEMYIO
HH(pOPMAIIHIO.
5.2, Puck yrpo3sbl n100biM  HH(GOPMALMOHHBIM pecypcaM  CO3Jal0T CTHXHUIHBIC OencTBHS,
IKCTPEMAILHBIC CHTYALMH, TEPPOPUCTHUYCCKHE JICHCTBUA, aBApHH TEXHHUYCCKHX CPEICTB H
AUHMAA  cBA3M,  Apyrue  oObeKTHBHBIC OOCTOATENLCTBA, 4 TaKIKe 3aMHTEPECOBAHHLIE H
HC3AHHTCPCCOBAHHBLIC B BOSHHKHOBCHHK YI'PO3bl JIMLLA.
5.3. 3almnTa NEepCOHANbLHBIX JAHHLIX npejacTapiser coboil KeCTKO perJaMeHTHPOBAHHLIA H
JMHAMHUYCCKH-TEXHOIIOMMUECKHH  1IpoLece, HpeAyNpe:KIalonMi  HapyleHHe JOCTYIHOCTH,
LEJIOCTHOCTH, JIOCTOBEPHOCTH H KOH(QHIEHIIMAILHOCTH EPCOHATBHBIX JIAHHBIX H B KOHEUHOM
cuere obecneunBaloNMil  JIOCTATOMHO HaJeKHY Oe30macHOCTh HH(pOpMalMKH B mpolecce
YIPABAEHYECKOH W 1PoU3BOACTBeHHON AestenphocTH JJOY.
5.4, 3amura NepeOHAILHBIN JAaHHbIX padOTHHKA OT HENpPaBOMEPHOIO MX HMCIOJIbL30BAHHS HIIH
yTparbl JoskHa  ObiTh  olccriedena  pabotojaTesieM 33 CUCT €ro  CpeiCTB B MOPAJIKE,
YCTAHOBJICHHOM (helepajibHLIMK 3AKOHAMM.
5.5. "Buyrpennss 3ammra,
5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHMPOBAHHOTO JOCTYNA K MEpPCOHANBHBIM JaHHBIM
ABISCTCS,  KAK  1paBuilo, nepcoxan, pabortalounii ¢ JoKymMeHTamMH M 0a3aMM  JIaHHBIX.
PernamenTauus noctyna nepeonana K KoH(pHICHIHAIBHBIM CBEJACHHAM, J0KYMeHTaM H Oasam
JAHHBIX BXOJMT B YHMCJIO OCHOBHBLIX HANPABICHHIT OPranu3anonioil 3aumTel HHQOPMALHH H
[pe/iHasHavyena Ui pasrpaHuyeHus MOJHOMOYHH MEKIY PYKOBOIHTENAMH M CIELHAIHCTAMU
Opratu3atny.
5.5.2. JIns obecneyerns BHYTPEHHEH 3aUMThl NEPCOHANBHBIX JaHHBIX pA0OTHHKOB HEOOXO0HMO
co0/101aTh psijL Mep:

® OrpaHHUCHHE M perjlamMenTals coctasa pabOTHHKOB, (DYHKUHOHAIBHBIE 0043aHHOCTH
KOTOPBIX TPEOYIOT KOH(PHACHIIMAILHBIX 3HAHNIT;

e cTporoe uidupareibHoe H 000CHOBAHHOE paclipejie/ieHHe JIOKYMEHTOB W HH(pOpMAaIHH
MEWK/lY pabOTHHKAMH;

® PAIMOHAILHOE pasMetenne padbounx MecT padOTHHKOR, [PH KOTOPOM HCKIIOYAIOCH Obl
OCCKOHTPOIBLHOE HCMOB30BAHKE 3alHIIaeMoil HHpOpMAalUH,

e spanne padboTHHKOM TpedoBaHuit HOPMATHBHO-METOMUECKHX JIOKYMEHTOB [0 3alllHTe
HHpOpMALMHY M COXPAHCHHH TAHHDI,

® Haluuue HCOOXO/MMBIX YCIOBHH B roMeuteHun Juist paboThl ¢ KOH(HAECHUHAIBHBIMH
JAOKYMEHTaMH M 0aszamMH JaHHbIX;

® ONPEJACICHHE H PerilamMmeHTalns coctasa padOTHHKOB, MMEIOLIMX [PABO J0CTYyNd (BX0/1a) B
[OMCLICHHE, B KOTOPOM HAXOUTCS BBIUHCIIHTEIbHAS TEXHHKA,

¢ OPrafH3aLus nopsyika YHHUTOMKCHHS [H-lll](‘.»]'):'\‘l(l[ll'il'i:

® CBOCBPEMCHHOC BbIABACHHEC HapylleHHs TpeOOBaHUE paspelluTe/IbHON CUCTEMBI JOCTYIIa
padOTHHKAMH MOApa3/Ie/IeHHUS,

® JIMYHBIC JI€/ld MOIYT BbLIAaBaThLCs Ha padouMe MecTa TOJBKO 3aBeaylomei (ykasaThb
HaUMEHOBanHe) pabOTHHKAM OT/leJla [IepcoHata W B HCKJIIOYMTENIBHBIX CydasX, 10



MHCHLMEHHOMY Pa3pPeLUSHHIO PYKOBOJMTENS YUPEHKICHHS, - PYKOBOJAUTEIIO CTPYKTYPHOrO

noJipas/iesienis (HapuMep, NpH HOAr0TOBKE MaTepPHaIoB s aTTecTalki paboTHHKA).
5.5.3. 3aiMTa nepcoHaNbHBIX JaHHBIX COTPYAHHMKA Ha 3JICKTPOHHBIX HOCHTEIAX.
Bee nangu, cojepialine NepecoHAIBLHBIC AAHHbIE COTPYAHHKA, JOJUKHBI ObITh 3alUMUIILEHI
uapo;lemf KOTOPBIH  coo0l@aercst  pyKOBOJUTENO ¢y KObl  YIPABICHHA [EPCOHAIOM U
PYKOBOAHTENO ¢y KObl HHOOPMAIIMOHHBIX TEXHOJIOTHH.
5.6. "Bueninss 3aumra,
5.6.2. 1ot HOCTOPOHHUM JIMILOM [OHUMAeTCs J11000¢ JIMILO, HE UMEIONIEE HEIOCPEJICTBCHHOIO
OTHOWIEHHS K JICATEILHOCTH KOMITAHHH, [OCeTHTENH, pabOTHUKM JAPYTrHX OpraHu3alldOHHbIX
crpykryp. [Tocropontne uia He T0KHBI 3HATH pacnpeaenenue Gpynkuuii, pabouue npoueccsl,
TEXHOJIOIHIO cocTapiietns, oQOpPMICHHS, BEJEHHS W XPAHEHHS JIOKYMEHTOB, e M pabouux
MaTepHAIOB B OT/IE/Ie HEPCOHA.
5.6.3. Jlns oGecrieuennst BHEMINEH 3aMTHL MEPCOHATBHBIX JAHHBIX COTPYIHHKOB HEOOXOMMO
cobumonars psi Mep:
- IOPSA0K TIPUEMa, YUeTa W KOHTPOJIS IS TeIbHOCTH MOCETHTEIICH
- OPSIJLOK OXPaHbl TEPPUTOPUH, 31aHHIL, TOMELICHHE;
- TpeGOBAHMS K 3aLMTe HHPOPMALIHK NIPH HHTEPBLIOMPOBAHHH H COOCCEIOBAHHAX.
5.7. Bee nmia, csssanibie ¢ nojayueHueM, o0padoTKOH M 3alUTOH MEPCOHAILHBIX AaHHBIX,
00s13aH bl NOATHCATEL 00M3ATEILCTBO 0 HEPA3MIIAIICHHH IIEPCOHATBHBIX 1aHHBIX Pa0OTHUKOB.
5.8. 10 BO3MOIKHOCTH NEPCOHAILHBIC JaHHbIE 00€3/IHYHBAIOTCS,
5.9. Kpome Mep 3alMUThl NEPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATE/IBCTBOM,
paGorosatenn, pabOTHHKH M HX NPEJACTABUTENH MOTYT BbIpadaThiBATL COBMECTHBIC MEpDI
3aUUTE] TEPCOHANBHBIX JIAHHBIX pa0OTHHKOB.

6. Mpasa u odsizannocTn paboTHuKa

6.1. Zaxpenaenue npas  padOTHHKA, PErVIAMECHTHPYIOUHX  3AIHTY €ro IepCOHATBHBIX
JEAHHbBIX, 00€CHCUHBACT COXPAHHOCTD [MOJIHOI M TOYHOH HH(QOPMALIUH O HEM.,

6.2. PaGorHuku ¥ HX TPEJACTABUTEIH JOIKHBI OBbITh 03HAKOMIIEHBI TI0JI PAaCIUCKYy C
JOKYMEHTaMH OPraHu3aliui, YCTaHaB/IHBAIOLMMH NOPAA0K 00padOTKH MEPCOHAIBHBIX AaHHBIX
paboTHHKOB, a TaKke 00 HX npasax u 00sA3aHHOCTAX B 9TOH 00aacTy.

6.3. B 1easx 3aiuThl NepeoHaIbHBIX JIAHHBIX, Xpandumxces y paboroaarens, pabOTHHK
HMEET 11PABO;

e TpeGOBATL HCK/IOUCHHS HITH MCIIPABJICHHS HEBEPHBIX HJIM HEMOJIHDLIX MEPCOHANBHBIX TaHHbBIX]

e Ha cBOOOJHBIA OecnaTHbll JIOCTYN K CBOMM IEPCOHAIBHBIM JIAHHBIM, BKJIIOYasl MpaBo Ha
nosiyuyeHue Konuit moOoil 3anuceu, coaepikallieil nepeoHaibHbIe JanibIe;

MEPCOHAILHBIC JAAHHBIC OLEHOUHOIO Xapakrepa JIONOJHHTL 3asBJICHHEM, BbIPAXKAIOMIUM €ro
COOCTBEHHYIO TOUKY 3PEHHSL:

® OIPEJEIATL CBOMX NPEJICTABHTEE JUIs 3aIUTL] CBOUX MEPCOHATBLHBIX JIAHHBIX;

® HA COXPAHEHHE U 3aLIHTY CBOCH JIMUHOH M CEMCHHOMN TAiHBI.

0.4. PabotHuk o0s3an:

e niepe/aBars  paborojare/io MM €ro  NPEACTABHTENIO  KOMIUICKC — JOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBLIX  IEPCOHAIBLHBIX JIAHHBIX, COCTAB KOTOPBIX yCTaHOBACH TpynoBbim
Kojlekcom P@;

e CBOEBPEMEHHO co001aTh paboro/are/ o 00 HIMCHCHHH CBOHX MECPCOHAIBHBIX JAHHBIX.

6.5. PaGornuku ctapat paboTojaTes s B MU3BECTHOCTL 00 M3MEHEHHH (aMMIIMH, HMEHH,
OTYECTBA, JIATLl POIKIACHMS, YTO TOIY4YaeT OTPAKEHHE B TPYAOBOH KHHIKKE HAa OCHOBaHMH
npe/cTaBieHubx JIokyMenTos. [lpy neo0XoMMOCTH H3MeHsIoTesl Jlanubple 00 00paszoBaHuy,
npodeccuu, cnetHalILHOCTH, NPHCBOEHHH HOBOTO pa3psijia | 1p.

6.6. B neasx 3aiin bl YaCTHOM JKU3HH, JIMUHOH W ceMeHHOHN TaliHbl paDOTHUKH HE JIOKHbI
OTKA3ZBIBATLC OT CBOCIO IHpaBd Ha O()IM[GUI'!\'}” IICPC()H[UH;IHJIX JIAHIBIX TOJIBKO € HX COI'VIACHA,
MOCKOJILKY 9TO MOJKET MOBAEUb IPHYHHEHHE MOPAJIBHOTO, MATEPHAILHOTO Bpe/1a.

7. OTBETCTBEHHOCTE 32 pasriamenne KOHGUIeHIHAILHON
HHPOPMATLIH, CBI3AHHOI ¢ HePCOHAILHLIMI JAHHLIMH



7.1. Ilepconanbiias OTBETCTBCHHOCTL - OJHO H3 IJIABHBIX TpeGoBaHHI K OpraHu3aluu
GYHKIMOHMPOBAH S CUCTEMBI 3aLMTHI MIEPCOHATBHOMH pHpOpMalni U 00A3aTe/IbHOE YCIIOBHE
obecnedenus H3GPEKTUBHOCTH ITOH CHCTEMBL

7.2. IOpumnueckue W (u3MuecKHe IMUA, B COOTBETCTBHH CO CBOMMH MOJTHOMOYHSIMH
prazeromme  uudopmaieif 0 rpaiaHax, [OJyvalollHe M HCIOJb3YIOLIHE €, HeCyT
OTBETCTBEHHOCTE B COOTBETCTBIM ¢ 3akonoaTebeTsoM Poceniickoit denepanun 3a HapyueHHe
pesiMa 3T, 06paboTKH 1 IOPS/IKA HCTIOIIB30BAH U ITOH WH(OpPMALHH.

7.3. PYKOBOMTE b, PA3PEINAIOILHIT JIOCTYT COTPY/AHHKA K KOH(PHICHIHAIBLHOMY JIOKYMCHTY.,
HECET NMEPCOHANBHYIO OTBETCTBCHHOCTD 34 JILHHOC PaspelleHHC.

7.4, Kax/blil COTPYAHMK OpraHM3allMH, MOJYYaroIHH s paboThl KOH(pHACHIINATBHBIN
JIOKYMEHT, ~ HeCeT  ©JIMHOJIMYHYIO — OTBETCTBEHHOCTH 3@  COXPaHHOCTh  HOCHTEIS W
KOH(HICHIHATLHOCTL HH(POPMAILHH.

7.5, JIuua. BUHOBHbBIC B HAPYIIEHHH HOPM, PEryIHPYIONMX MojyueHune, 00paboTKy  3alluTy
NepcoHaIbHLIX  JIAHHBIX  PabOTHMKA.  HecyT — JMCLMIUIMHAPHYIO, &/ IMHHHCTPATHBHYIO.
FPAAANCKO-TIPABOBYIO MM YIOJIOBHYIO OTBETCTBCHHOCTL B COOTBETCTBHH C (peepasibHbIMH
3aKOHAMH.

7.5.1. 3a HeucnodHeHHEe MM HEeHajekKallee HCMoMHeHue padOTHHKOM MO €ro BHHE
BOSIOMKCHIILIX HA HEro 00f3aHHOCTeH M0 cOO/I0EHHIO YCTAHOBICHHOTO Mopska paboThl €O
CBE/ICHUSIMH KOH(pUJAEHIMAIBLHOr0  XapakTepa — paborojaTtenh  BOpaBe  MNPUMCHATH
npesyeMoTpeHbie TpyloBbIM KOJIECKCOM JIHCIHTUTHHAPHBIC BILICKAHMS.

cOTpyiHHKa, 00s3aubl 00eCNeUHTh KaXI0MY BO3MOKHOCTh O3HAKOMJICHHUS ¢ JIOKYMEHTaMH H
MaTepHasaMu, HEMoCpeCTBEHHO 3aTParnBalOIMMH €ro [pasa H ¢B00O/IbI, €C/IH HHOC HEe
NpeaycMOTpeHo  3akoHoM. Henpasomepubiii  oTKaz B NPCJAOCTaBJICHUH coOpaHHLIX B
YCTAHOBICHHOM  MOPSJIKE  JIOKYMEHTOB, JIHOO HECBOEBPEMEHHOC  IPEIOCTABICHHE  TAaKHX
JIOKYMEHTOB WM HHOH  nHOpMalmy B ciydasx, NPEeJlyCMOTPCHHBIX — 3dKOHOM, mbo
[PEJIOCTABICHHE HEIOMHOM I 3aBC/IOMO JIOKHOH HH(OpMALHK - BIICYET HAIOKCHHE HA
JOMIKHOCTHBIX JTHIL @/ IMHHMCTPATHBHOrO wnTpada B pasMepe, ornpejenseMom Kozxexcom 00
QJIMHHUCTPATHBHBIX [1PABOHAPYIIICHHSIX.

7.53. B coorBercTBHH ¢ ['pak/IaHCKMM KOJEKCOM JIMLA, HE3aKOHHBIMH MCTOaMH
nosyuuBiIe  MH(GOPMANMIO,  COCTABIAIONLYIO  cnyxkeOHyo  raimy, 00s13aHbl  BO3MECTHTD
npHUHHeHibIe YOLITKH. [IPHYeM Takas ke 00s83aHHOCTL BO3/IaraeTes v Ha pabOTHHUKOB.

7.5.4. YronosHas OTBETCTBCHHOCTL 34 HAPYIIEHHC HCIPUKOCHOBEHHOCTH YaCTHOH JKH3HH (B
TOM uMC/Ie He3akOHHOEe cOOMpaHHe WM pacrpoCTpaHeHHEe CBEAEHHH O YaCTHOH KHU3HHM JIHIA,
COCTABIMIONICTO €ro JIMUHYIO WM ceMmeiinylo Taliny, Oe3 ero cornacus), HENpaBoOMEPHbI
JOCTYN K OXPAHseMOil 3aKOHOM KOMITLIOTEPHOH HHpOpMAILHH, HEIPABOMEPHBIH  OTKA3 B
NPEOCTABICHIH COOPAHNLIX B YCTAHOBICHHOM MOPSJKE JOKYMCHTOB H CBeJICHHH (ecin 9TH
SIS IPUUHHHIAN BPE/L PaBaM 1t 3aKOHHBIM HHTEPECaM pask/iaH), COBEPUICHHBIC JIHIOM €
HCTIOAL30BAIHEM CBOETO CHYKEOHOr0 1010KCHHs HaKa3blBacTes wrpa@om, Jando JIMeHHEM
NpaBa 3aHUMATh ONpPEENCHHBIC JODKHOCTH HITH 3aHUMATbCS ONpeIe/IeHHON JeATeNLHOCTLIO,
160 apectom B cootBercTBiu ¢ YK PO,

7.6. HerpasoMepHocTs JIeATeIBI0CTH OPraloB rocy IapeTBEeHHOMH BIACTH H opranuzanuii no
cBopy M HCIMONL30BAHHIO MNEPCOHATBHBIN JAHHBIX MOKET OBbITh YCTAHOBJCHA B cyaebHoOM

Mopsi/IKe.
W‘Z Y. o~ d .
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